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All Access Objects
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Queries

r Ig Design View
-
_,? aad Vel Impart
r Export
=2 IR
2 Collect and Update Data via E-mail

Bl Tl
-

Data Type
AutoNumber
Text
Number
Date/Time
Yes/No
Attachment
Hyperlink
Text

hutter Bar Open/Close Button

.Design View sl (s jo aladiuly (o jall Jgan b
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Field Name Data Type Description
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e Text
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This wizard creates a lookup field, which displays a lstof values you
can choose from. Hor do you want your lookup field to get its
values?

it the lockup field to get the vaiUes from ano ther table of

@i
a

will type in the values that T want,

Cancel

Lookup Wizard

Which table or query should provide the values for your lookup
field?

view

@ Tables Queries

Cancel < Back

Which fields of _s.&,0)1 contain the values you want induded in
‘your lookup field? The fields you select become calumns in your
lookup field.

Availzble Fields: Selected Fields

Cancel < Back

Lookup Wizard

Wihat sort order do you want for the items in your list box?

You can sortrecords by up to four fields, in either ascending or descending order

1 - [5] [ ascercing
(None)

Cancel <Back

Lookup Wizard

Hous wide would you ke the columns in your lookup feld?

To adjust the width of a column, drag its ight edge

to the width you want, or double-clck the
right edge of the column heading to get the best it

7] Hide key column (recommendec)

ol ol
sy iyl
P

sasr ol
238 ouza
snes uninl
Ogsh a0l
isasd Bzal

Cancel H < Back H Next > H Finish
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What label would you like for your lookup field? 6
[T

Do you want to enable data integrity between these tables?
] Enable Data Integity

© Restrict Delete
Da you want to store multipe values for this lokup?

Those are all the answers the wizard needs to create vour logkup
feld,

Cancel <Bek Einish
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Jaal) pailad ragl ) Gl
Field Properties

ULl & gl st e Ga Lal Adli)
Field Name Data Type Description G adld Jaall 8 Jia J< il

Number
Date/Time Jeax 2 € (3‘;31::3\ )S)d\) alall C;'é\
e e € Gl sl L) € cLLY)

Attachment

Hyperlink Jiall 23 €= Desigh View awail
Text sl JSil) LS € [oakl) o]

Field Properties y Y. ..
Otend (e Aa] g 32801 ) JaadU
General |Laokup
Field Size 2 )
Farmat k“_il_\k:u]\ &\).\\J Jaall ‘ADY\
Input Mask
Caption

Default Value 53 )33.13} djsaj\ UA:!LAA.‘ ds.ub!\
Validation Rule Afield name can be up to 64 characters long, e dﬁ - - . .
( Ss; Cua ddalll JA;J\ [GRTEEN U"‘L‘AA"

Validation Text including spaces. Press F1 for help on field
Required names. | S i | . I SS Al a .
Allow Zero Length o U -

Indexed

Unicode Compression

S Property
- Field Size BEENIIPEEN
) B3 aY) Jiall ddlaiall Aaldll 3 1000 dasdll poial Default Value | 4wzl s8Il daall
L 1000 30aY) dinnd o cuda Canda Ailia) die 43) g
oA i A ) bl Jial ol Lelaas oKl

U dmay A el m g Jiall 8 deudl) oda jelad Caption | 4 g dpeus
ledriwl g

(p)leiad OS5 Ladie (5 skl Jaall Jaas Required

) L) e daadl (58 (V) Ldadd () 5S5 Laic
LU 0 sS o) OSa Wy 48 Sl JBal s sk ) Jaal)
oJaall 8 dlaadl bl sl byl | Validation Rule

Assall (e @l Bae 8 Calls Laaie cliball Jaad) Helaidlls, | Validation Text

A jgdall Joiall o 5 8l 5 Gl 5 DlaDlainal) g jun (o gdl) Indexed
rl s 33

oogde e Jaall oy

(Jiadl  al) ) S Gl ey Gl 2 (O)SEL landl) s
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dadll il e jumy LaadIS5 2000/ Bled /1 LN Jia Jy shall
ciliie (Aaslaall (je ) Baill (S

Gase ol day VM Jdual B (e oh da alE )0 Al
Ag el Alaldl

LA pdal) ALl ey Ao edad Al A8 Y 23 g8 Lag Decimal Places | 4 i)l Jual sill

Jaal) bl Jaay 73 sa Input Mask

Jaay) g a

(Berhal) S sall) bl 3as 8 L8 pLka¥) Jgaad sl pailad clalas |

daudl) dualdll

30 BEENIJPEEN

Integer Jiall ana

pxi G sthae

gl S sllae

Tl A3 Tyt g

Between 500 And 1500 daiall (e (3aaill sacld

10005 500 C s i O omg Alaal) A daall e @il gai

Dd/Mm/Yyyy JE]

99/99/9999 Jaay) gl

Standard 8 il

0 iyl Joal 3l

Ao ) Jgiall Jial) ana dald

gl

Setting

Joal il 5) oSl Jits V5 255 (A0 e o) 0 1

Byte

—10738-1 Through 10738-1 ((Adp)cm 4. 3
—-10728-1 Through 10728-1 (.Mdb, .Accdb)cx 2B &5

Decimal
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Jaal il 5 sl Jis ¥ 5 32,767 N —32,768 (3 o)) ¢ 552 Integer

Aozl V) Lalsll a Long
2,147,483,647 ) -2,147,483,648 = 2B (5% | Integer
dual sl ) susll Jidy Y
—-1.401298E-45 I —3.402823E38 (e 4l a8 ,1 350 ' Single
3.402823E38 ' 1.401298E-45 (1 4 5all a8 Y1
O Al QB ) () 53y Double
—4.94065645841247E-324.1-1.79769313486231E308
(e A sall Q18 YY1
1.79769313486231E308.}' 4.94065645841247E-324

Input Mask  Jiay) gL
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JuN gl Input Mask
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Forms gatail
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s = : Cilily 48 g 73 gad
RO A Sl € omall Jpn daa
: sl zilk € Create

<lily 48,5 € More Forms
Datasheet
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sLhY) Jgaad 3 j8a 7 d gad sl
o) €@ oLkl Jgan 2o
Form zis € Create
_*_*_*

o sLY) pon g ki
S Jsn ek Bads
12/10/2000|  zA0 z 0 Al pabaidVl Jia Cinl
O ABe oLy

138 Gada a gii) | Gl saad)
(z3sadll o Js2ad

o0 JiEll 6 3a 25 s Laadl LS
Jaal) ) Q& 3 gl Ji
el 5 )

ahmad@hotmail.com

b | Record: W 1ofé [T i Search

EX RS P\ (RS PRENSRVEER TR
UA e iday o o3 Lalls els
Delete _)

Ll 48 )5 73 s iy o8 &5
A el zisa Al bl
sl Lais, o

L o ot e e r 0 e s IS PPN

External Data Database Tools Design Arrange Format . . . . e
g8 zis € Create <L)

UL?'?L-JQ-J
L\? m Aa 2] :I Q ﬂ fl ﬁ B2 I? @ ’E’ = m:_nl ?;m: B|ank*F*O£n2
T Image iy Uate _k_*_
« || 2] Form1 _— o JJ B\J‘}“ &Q AR n_| ('d
'° | (Button)
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Command Butten Wizard

What action do you want to happen when the button is

pressed?

Different actions are avaiable for each categary.

Categories:

Actions:

Record Navigation
Record Operations

Report Operations
Application
Miscellaneous

Apply Form Filter
Close Farm

Print a Form
Print Current Form
Refresh Form Data

Form gzl Cllee jLaal, o8
Operations

Open Formzasei =i €=
Next Sl €

€ LY zi i) €
G pae il € JA)
€ U € oDl

Cancel

Command Button Wizard

s sl dlie dpend (S
] - Picture Asulia 3 ) 5a
Lo Tl o €@ W) €

, €
If you choose Text, you can type the text to display. If you el

thoose Picture, you can dick Browse to find a picture to display.
® O

@lext Lkl

Dio you want text or a picture on the button?

gisad i ol I e
rle Ll e oLLYI

® Picture:

l Cancel H < Back l[ Next =
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Access Options CJ}A—\” e.ul\d CJ}A—\S‘ Jaa Jasas

34 on sl
E Options for the current database. - . . .
Current Database u‘)‘:‘; 6 Flle leA

Datasheet Application Options &Lh\,}.ﬂ\ acld 6 (Optlons)
Ohject Designers Application Title: (CUVrrent Database) @M\
Proafing Application [con: Browse... D|sp|ay ) CJ}A—A\ ua)s 6

Use as Form and Report Icon F
orm
Display Form: i Al mmadll El (

Client Settings Neb Display Form: | (nene] [‘:"-“93)“ CJ}AJ\] JUN 6

Customize Ribbon V| Display Status B3 - fu.\l.m]\ SJL'A.‘ ‘ﬁ aLﬁLﬁu\ 63&\

Talii

General

Language

Quick Access Toolbar Document Window § el
Overlapping

Add-ins @ Tabbed Docul
Trust Center V| Display Dacu
Use Access Special Keys

Compact on Close

Remove personal information from file properties on save
Use Windows-themed Contrals on Forms

Enable Layout View

Enable design changes for tables in Datasheet view

i
i
i
i

Check for truncated number fields

Picture Property Storage Format

A ALt 5 i)l 3 g o s i €Y Cale Qi sale) ey | Jadal aa s 3la

il (e Gk

Wiy (il Jane) el paiieall elay o301 JSEN s 2 lilal) 8555 Giase 5l zsall Gage -1
Jshaall & 4588 s Jaaed IS5 | Lgie Caiall g Lgale A8l Leliant s clibully oSail) alDA (4
ceediaxdll 28 o) (e 5 AN 22y 5 pllae
Aldial ge iy agle Jgaal) ALl 5 73 gailly aSadll AlA (e Sy (521 JSEN 5 5 tasanail) (a0
(il Jinad AR e (S g o( A Ll 3 ) old () ea i ian) | S pualic dilal
bl Jaaad Lavasa Gl shall o) zaysall (avaiia (o jall 38 oY
25 Jshal il mepuall panade 4 s (e el (e 4y SO 5 chaskadll (e e
June A& (o (s (L5 bl (ised ANA (e S Vs lilad) Jane et aaiioadd] janie
(e Alge bbde 88 o misaill o A pad) paliall (a jmys ) paats i 73 el
a5 3 saill (Bausiil dum i Lildae Ly aan] (1S5 a5 3aaey ) shans

o) bl dles
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A8l galis || Cuabad) L)

Forms Controls

Al Control

S8 Al (Jsiall al e 4k, (S
e Sy Bl Ll g (Jaal) A o yay Text Box
RETE I PSRV PUTS

i Oy 5 7% RS aiin L Ll
CSar Y ezdsall a5 (A ) paill ase
Bel yall  ged 3 pdlia and ALK e.)i:mmﬂ
L) Gl d el

Bl ADA (e (e L pSadll 5 4
el 4l s Al

e aal il ) i) Jaia alA (e (Sa
S el JEEY) ADA e (Se
LGl

D) i) La el 2855 Al e (S
(o8

DR ] AaBd) e pene e

alaa) il Al
List Box A | Aalal
=R

Button

Zasa)uan el k) dealds Ga e Jie ) —
~a yall Tl (aria (Q\)LUK\ Sub Form e _-\.,- Al

W s4

Q\Aﬁ.\.a Pars ‘;j CJLAJ\ Aal ‘)-\AL\Q r‘a:\.\.ns:}
Glaslan and ) (el @bl sl Jia | Tab Control

Sl L Jas and 5 Apadd
LY aa aadiedl Jliay | dlidl Jsall | Check Box
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b i)

Reports sl

ALY Ll el Giamy ALl (e Camy i) 5 Jghaall iy Aeli Jal (e Report il axiio

DD Saely oy zilais ciladaiuly Jgla e Gild) s gsing Gun (7 bl S all) ol gl
a0

Report Wizard

Which fields do you want on your report? Guu;\ 6 cL\L\}” dj‘l.;'“ Adah

You can choose from more than one table or query. Report ),-.’JM\ @L’.‘\ 6 Create
Tables/Queries 6}54 oLl ds‘ﬂ‘ )@'L" 6 W|Zard
Table: Lyl [~ ‘_g l.g.m e K M‘ djm‘ )mu
Available Fields: Selected Fields: h . v
- : poey culall oz (A ¢ i)
FTIaData.‘LfL@)n - B . ‘G);_\n @JU SSJAY“&—\:UH\
Fehesio e o e T
Next Jull €

Report Wizard &“_1\_)}“.4 )\TLI.A\ '3\7\4&\ E}Lﬂ‘
Do you want to add any grouping GAA:\M
levels? golais vl Tt

Eli By skl gl bl 8yz0 M uaha_\;&” ds;j\ Jui'.’
RN JEA RT3 B 2= = ms\_d\ U“‘ wy\ u.lléj\ 4_;‘;

Priority

Grouping Options ... | | Cancel | | < Back " Next > ] | Finish
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Report Wizard ‘55 ;Ltlk\}“ L )3 ;UL’J\ EJ.L:.L“

What sort order and summary information do you want for detail records? }‘)ﬂ‘
-

You can sort records by up to four fields, in either B .o . - - .o

ascending or descending arder. (‘4 6 C);-‘n @)L‘ )1-1‘-‘31-‘ L}Aﬂ

1 ol aut [+] [ Descendng ] Descending 1)\

2 B Descending = ok ol Sy
Ascending = el

3

4

Summary Options ...

Cancel | ‘ < Back |[ MNext = ] | Finish

Report Wizard :-)J)Aﬂ\ .L..\LAS .:\J\ﬂ\ EJLAJ\
How would you like to lay out your report? ub)c :&;_\)L.\ éla_u B}L.AJ‘ b:lﬁ
Layout Orientation “ e L

. ot ae el Jeo il gsa 8l

Block I Alae 4dan DAl 4l s
@ Outine ’—Ah Liad ‘;ﬂ\ @JH\ Sil A8 el
REYPIREEAR

Outline :Layout sl
@3isee  :Orientation o3
7] ?‘:zjzzzlihe field width so all fields fit on Portrait
| Adjust : LAl Jeii (e ki
The Fields.:

il 3aac ) =Pt eiaﬂ\ 95\
Asdall (e

[ Report Wizard s o8 dandt 1Ayl Hl) 3 ghadll
What title do you want for your report? Dy )ﬂ\ e Ll slaal
| AN Preview.s_yilw
Modify 8l st

Cancel | ‘ < Back |[ MNext = ] | Einish

That's all the information the wizard needs to create your
report.

Do you want to preview the report or modify the report's
design?

‘@) Preview the report.

Modify the report's design.

o) [
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04/05/1995 1,000 ¥ anyname@website

12/10/2000 900 ® ahmad @ hotmail.com

ahmad @ hotmail.com

22/04/2005 so0 &

LOme s LSy il ek
Uae bl €@ | Al Gl €
Layoutview . sl

oabaidl) J8 fa plba) 0
gl walaidy
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4Gy R
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dsis Ol aSadll (Kay Lagaail)
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sk WS edas

o Bob Al all o) S

el e e Jsemall o Ean
Design mweaill aje A (e Angn
Arrange < i€ View =t -t

= | Propeg |=
T || Select

-
-

Size/Space Bring

To Grid
Left
=l Right

= [ =l
-l == A
Send
to Front to Back

Align Lef

s 8 Bt 8 Aaled) ) 92V (e
Align 3lalaall

Size/Space s>l

Bring To Front oL ) jlaal

ek

F 0
= B colors - 5 5 Totals -
E EaS [

View | Themes ] Fonts + g{v:urpt Sum
B s 5
LAverage
Grou
v | Count Records

Create External Data Database Tools Acrobat Design

Views Themes

All Access Objects Count Values

Arrar

ST Ag bl [ @,

Controls

ppaadll e
€ (bl Gije) Jia s
Totals aulae € Design s
Records <l dae IR €=

Count

QAL g (o L)y i
Y Bugls
Gl aud

35 %
1 gkl B sl ae

1,000 sl alaiay)
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